CITY OF CANYONVILLE

CANDIDATE INFORMATION PACKET

GENERAL ELECTION – NOVEMBER 4, 2014
MAYOR

&

(3) COUNCILOR POSITIONS

INFORMATION FOR PERSONS INTERESTED IN BEING A CANDIDATE FOR MAYOR OR CITY COUNCILOR FOR THE CITY OF CANYONVILLE IN THE NOVEMBER 4, 2014 GENERAL ELECTION

For the 2014 general election in the City of Canyonville, there will be vacancies in the office of Mayor and (3) City Councilor Positions. The information in this packet is being provided to assist you in understanding the requirements and responsibilities of candidates for these positions and the laws governing elections in the City of Canyonville.

QUALIFICATIONS FOR CANDIDATES

To qualify as a candidate for Mayor or City Councilor of the City of Canyonville, you must:


1.
Be a qualified elector under the state constitution; 

2.
Have resided in the city during the 12 months immediately before being elected.

You may not seek candidacy in more than one elective office.

ELECTION LAWS

All aspects of City elections are governed by state law unless specifically addressed by the Canyonville City Charter or the Canyonville Municipal Code. A copy of the Charter and applicable Code provisions are included in this packet. The positions of Mayor and City Councilor for the City of Canyonville are nonpartisan positions supported by petitions of nomination or nominated by payment of a fee as prescribed by city ordinance.

REQUIREMENTS FOR PETITIONS OF NOMINATION

In order for a candidate’s name to be placed on the ballot by Petition of Nomination, the candidate must obtain signatures from 10% of the registered voters of the city or by no fewer than 25 electors, whichever is less. Nomination petitions must be filed with the City Recorder. The 2014 deadline for filing petitions is no sooner than June 4, 2014, and no later than August 19, 2014. 

REQUIREMENTS FOR NOMINATION BY PAYMENT OF A FEE

In order for a candidate’s name to be placed on the ballot when being nominated by paying a fee, the candidate must pay the fee as prescribed by city ordinance, currently $10.00. The fee must be received by the City Recorder. The 2014 deadline for filing petitions is no sooner than June 4, 2014, and no later than August 19, 2014. 

HOW TO FILE FOR CANDIDACY

 To file as a candidate for City office, you must complete the following election forms, file them with the City Recorder and/or pay the $10.00 fee prior to beginning your campaign:

1.
SEL 101 – Candidate Filing Major Political Party or Nonpartisan identifies the candidate and office being sought.  Filing this form with the City Recorder declares candidacy.  Complete both sides, sign, and date the form.

2.
SEL 121 – Candidate Signature Sheet - Nonpartisan will be circulated to obtain signatures from electors supporting your candidacy after you have filed a sample of the form with the City Recorder.  On the sample filed with the City Recorder, you must complete the top portion; enter your signature, etc. on lines and sign as circulator.  The top portion of all petitions used for circulation must be completed in the same manner as the sample filed with the City Recorder.

**To ensure a sufficient number of signatures (10% of the registered voters or 25 electors whichever is less is required), it is advised that you obtain more than the required number.  Each person signing the petition must also print their name and street address (No P.O. Boxes); all signatures must be originals and married women must use their first names and not sign as “Mrs. John . . .” Only 10 signatures are allowed per petition, but you may use as many petitions as needed (just be sure to complete the top portion as required and have it signed by the circulator who obtained the signatures).  We encourage you to file signed petitions with the County Election Official as soon as you are confident you have enough signatures as these signatures will need to be certified by the County Election Official for active registered voters, so time is of the essence. The County elections official verifies the signatures against voter registration records and returns the certified signature sheets to the candidate. The candidate files the completed nominating petition with the city elections official consisting of both of the following:

a.
New Candidate Filing Major Political Party or Nonpartisan (SEL 101) check marked “Prospective Petition with proposed signature sheet”.
b.
And signature sheets (SEL 121) with the sufficient number of signatures verified by the appropriate county elections officials.

3.
SEL 301 – Statement One or More Petition Circulators Will be Paid simply indicates whether or not the candidate intends to pay people to circulate his/her petitions for signatures.  Any expense you incur in circulating your petition is considered a campaign expense and you must have your SEL 220 filed if you will spend more than $750 on your campaign.
4.
SEL 220 – Statement of Organization & SEL 223 Campaign Account Information  – Every candidate and prospective candidate is required to establish a candidate committee by opening a campaign account and filing a Statement of Organization SEL 220 and Campaign Account Information form SEL 223 within 3 business days of receiving or spending any money to support the candidate. A candidate may either serve as the candidate’s own treasurer or may appoint a separate treasurer.   A candidate who serves as their own treasurer, does not have an existing candidate committee and who does not expect to receive or spend more than $750 for the entire election is not required to establish a campaign account, file a Statement of Organization or contribution and expenditure reports.  However, if at any time they exceed $750 in either contributions or expenditures, they must establish a campaign account, file a Statement of Organization and file contribution and expenditure reports within 3 business days of receiving or spending any money to support the candidate.

**Each of these forms has been included in this packet.

CAMPAIGN CONTRIBUTION AND EXPENDITURE REPORTING

Oregon election law requires all candidates and prospective candidates to establish a principal campaign committee when they receive or spend more than $750 in money to support their candidacy.  The law further requires all candidates, their treasurer or their principal campaign committee, to file timely and accurate contribution and expenditure reports.  The statutes provide for civil penalties for up to 10% of the amount of any late or insufficient transactions.  There are also penalties for accepting excessive or prohibited contributions.  As with all other election forms, these reports are filed with the City Recorder.

The candidate and the treasurer jointly share the responsibility and liability for filing the campaign finance forms and reports.  Detailed records of all contributions and expenditures must be kept throughout the election.  Such reports should be kept current to within seven days after the date of receiving or expending funds.  All records should be retained for at least two years after the date of the elections.  You are required to submit these reports even if you withdraw your candidacy or fail to obtain enough signatures on your nomination petitions to place your name on the ballot.

The type of reporting you are required to do depends upon whether or not you receive or spend more than $2000 for campaign purposes.  The following summarizes the reporting requirements for candidates who receive or spend more than $2000, and those who do not receive or spend more than $2000.

Candidates who receive or spend more than $750 for election purposes must file timely detailed contribution and expenditure reports.  These reports are quite detailed and must be filed within specific accounting periods designated by state law.  If you anticipate spending more than $750, you should obtain a Campaign Finance Manual and the required forms from the County Elections Official.

Candidates who do not expect to receive or spend more than $2000 for election purposes can usually file a Certificate of Limited Contributions and Expenditures (PC7).  However, using this form does not relieve you of the responsibility to maintain campaign receipts and expenditures.  We strongly encourage you to contact the City Recorder for further instructions should your records indicate you may exceed the $2000 limit.  

WHEN FORMS SHOULD BE FILED

State-designated filing deadlines for all election forms must be strictly adhered to.  To avoid penalties, we strongly encourage candidates to file the SEL 101 and 220 collectively, along with PC7 &, and SEL 301 if applicable.  If required to file the other forms, you should contact City Hall for specific deadlines.

A CHANGE IN INFORMATION PROVIDED ON FORMS

If during your campaign, there is a change in the information provided on any of the forms you were required to file, new or additional forms may be required.  If this occurs, we advise you to contact City Hall immediately.

POSTING OF CAMPAIGN SIGNS

The posting of political campaign signs must be done in compliance with Oregon Administrative Rule 734-60-175 and Canyonville Municipal Code regulations relating to posting of signs in the public way.  Signs erected under these rules are also subject to the provisions of ORS 377-720.  In summary, these rules state that political signs may be posted on private property IF the property owner’s permission is obtained prior to posting.  Signs may NOT be posted on public property including public right-of-way, or utility poles, in public parks, scenic areas or on bridges.  The overall size of the sign may not exceed 32 square feet and the entire message must be contained on one sign.  Fragmentation of messages on separate sign panels is prohibited.  All signs must be removed within 15 days after election day.  Any sign that fails to comply with these rules is considered a public and private nuisance and may be removed.

HOW TO WITHDRAW AS A CANDIDATE

If for some reason during your campaign, you decide to withdraw as a candidate, you must complete and file a Withdrawal of Candidacy or Nomination Form (SEL 150) with the city elections official, which is included in your packet of forms.  To have your name removed from the ballot, you must file SEL 150 no later than 4:30 p.m. on August 29, 2014.

QUESTIONS AND/OR CONCERNS

If you have any questions or concerns regarding the election or your responsibilities as a candidate, please feel free to contact Janelle Evans or Dawn Bennett at City Hall 839-4258 or the County Elections Division at 440-4252.

GOOD LUCK WITH YOUR CAMPAIGN!!!

